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Session 10

Queries: Powerful and flexible
tools that anyone can use.
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Queries Hands-On

m Who Is this session geared for?
— Beginners

m Evaluations

m Questions

— Feel free to ask questions throughout the
session.

— There will be time at the end for individual

A help.
> P
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What Is a query?

m A request for information from a database

m “A query is a set of criteria that describes a particular
student population. Queries are used Iin functions like
Print, Package, and Export to select specific groups of
student records from all the records in the database.
Some queries have fixed values, or you can enter
different values each time you use the query.”

EDEXxpress Help Text
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Session Overview

m Using predefined queries
m Creating your own queries
m Modifying existing queries
m The power of queries
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=eemsem, Predefined Queries
HANDS ON

m Predefined queries in EDEXxpress

Retrieve Ed

TITLE PREDEFINED QUERY I

F |[~0C DATE RANGE
BATCH NUMBER:

| ccope

| COLLEGE GRADE LEVEL
CIRRENT SSh
DEPEMDENCY STATUS
EARLY AMALYSIS

EFC RAMGE

GRADUATE STUDENT?
LAST MAME RANGE

| MOT SELECTED FOR VERIFICATION
| REJECTED RECORDS
SCHOOL CODE

SCHOOL CODE #1
SCHOOL CODE #2
SCHOOL CODE #3
SCHOOL CODE #4
SCHOOL CODE #5

y | =eHOnl conE 35 2 ok
) @] 4] recors | 1 [efwi] e |+

N ak Cancel
ol 1,:,} S o

0 ) 0 0 = = ) = = 0 = = )

=]
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=eemsem, Predefined Queries
HANDS ON

m Printing List-Processed ISIRs using
predefined query
— File|Print
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— Select report
type “List-
Processed
ISIRS

— Select
destination
“Screen”

— Click on the
Selection

Print

@B Global 5 App Evpress | @8 Packsaing | % Direct Loan| b Pl
Report
& O
iList-F’rDcessedlSle _j S ik
£ Ml
~ Repart File Diestination
iz |
~ 55M File
File.. | I D
~ Dptians
Sort Order: [55N Order =
Batch ID: | ]
Diifferent Current/Original S5HT
Print F&A Comments? v
Frirt 5AF Commetits? v

Cancel

_Help

A Criteria button

¥We Help Put America
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— Click on the ellipsis button

Print

“ Global & App Express |."-_'Fa‘ckaging~| ¥ Direct Lﬁa"‘-l.:ﬂ Pel |
~Report

_|List-F'ru:u:esseu:|ISIF|s = = Sifiale:
£ Hullinl=

.—Haputf'ﬁlai Selection Criteria B3 |—

Title: B

- SSNFile _
Gueny Titler B j

~Options—
Sort Order:

SElect Eennids.. |

Batch D: . -
- _-EIK: Car Help:
[Cifferent C1 ; : : __l
Pint A4 Comments? [
Print S&F Comments? ¥

—%A Selection Citeria |
i |
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— Choose the desired query

Query Grid |

TITLE PARAMETER QUERY | pr2]

DEPEMDEMCY STATUS
EARLY AMNALYSIS

| EFC RANGE

| ERADUATE STUDENT?
LAST MAME RAMGE
MOT SELECTED FOR WERIFICATION
REJECTED RECORDS
SCHOOL CODE
SCHOOL CODE #1
SCHOOL CODE #2

| sCcHOOL CODE #3

| ScHOOL CODE #4
SCHOOL CODE #5

SCHOOL CODE #6
‘ SELECTED FOR VERIFICATION

< =) =) 0 = = ) = = = = = o = | <<

S5 RANGE
TRANSACTION TYPE
| ZIP CODE RAMGE
4] 4] record | 4 (1w =] | .L‘_‘

oK Cancel

—~ r
e
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— Notice that the name of the selected
query fills the “Query Title” field

— Click OK

Title: |SELECTED FOR WERIFICATION

Query Title: [SELECTED FOR VERIFICATION

We Help Put America
Through School
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— Returns to the Print screen
— Click OK

Print |
& Global L 'E‘F'F'-E“J'Z"_TESS.:l sl F'ag:"riagﬁlgl ﬁ Direct Lu:u'ar"r"l du F-"elll
~ Riepart
& Gingle
iList-F‘rDcessedlSle j £ i)
' fl Calfipal

~ Repart File Diestination

" Printer T File &5 Screen
ik | I
~ 55M File
Fie... | I D
~ Optionz
Sort Order: 55N Ordler B

Batch ID; ! B

Different Current/Original S5H?
Pririt Fésd, Comments? v

Prirt S&F Eomiments? v

o I::anI:E| : HElp
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WWe Help Put America
Through School

2000 - 2001 EDExpress for Windows - [CATEMPYART 101 tmp]

Report Date: 11-06-2000 U 5. DEPARTHENT OF EDUCATION
Report Time: 12:03:51 EDEXPRESS — 2000-2001
PROCESSED RECORDS LIST
SELECTED FOR WERIFICATION
THIS DOCUMENT CONTAINS SENSITIVE INFORMATION PROTECTED EY THE PRIVACY ACT

LAST NAME FIRST HI SOCTAL TRANS PROCESSED TRANS

HAME SECURITY HO # DATE TYPE EFC VER
BAYLER ROSS " 076-28-9824 01 03282000 1 1.705 T
COMMENT CODES: 006.158.037.053.171

TOMERIUS THADDITS 233-01-0022 03-28-2000
COMMENT CODES:; 006,.149,053.118,021.171

LRACULA COUNT 233-01-0023 03~-28-2000
COMMENT CODES: 008,149,052 021,171

O'MALLEY D9345¢6 236-01-0002 : 03-28-2000
COMMENT CODES: 00&.149.053 118.051.170

THIS LONELY ALONE 236-01-0027 01 03-28-2000
COMMENT CODES: 006,149,053, ,115,147 ,016,152,130,051.170

I DIDH'T KNOW HARTY 236-01-0028 01 03-28-2000
COMMENT CODES: 006,149,053, .118,051.170

MIGHTY ISIS 236-01-0029 01 03~-28-2000
COMMENT CODES: 006,149,053 118,171

FLITE CLOTD 236-01-004¢6 03-28-2000

_COMMTAMT. COTRC. 006 340 000 447 440 0cd d0n
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mewesmwene. Creating your own
query...
m Step 1: Decide what you want to query
BE SPECIFIC

< 2500
(Independent and EFC < 2500)

or (isOrphan)

—
g

We Help Put America
Through School e —
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Basic Query Rules

m Queries process left to right, AND before OR

m Parenthesis change the order of precedence
(143) +2 =2 1+(3+2)=25

m Difference between AND and OR
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T o e Creating a Query
HANDS ON

m Query to find Auto Zero EFC students

We Help Put America
Through School
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Query l
a Global &= &pp Erpress l’ Packagingi ¥ Direct Lu:uan'l Ju F'elll

Title:
I.&UTDM.&TlE ZERO EFC

Field: Operatar: "Jalqe:_ [0 Eramptat Ereaitien
|AUTOMATIC ZERD EFC E B = |Y

Append Hemowve | Lhange | And | Or _'-l,-‘a|ue Help
Criteria;

[BUTOMATIC ZERO EFC - =

aaEart]

Hefinye et

Hemaye EightE]

T 24 of 24

Eljlj I EE[E':B I: ......................

Cancel l Help |

¥We Help Put America
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= Creating a Query
HANDS ON

m Query to find Auto Zero EFC students

m Query to find students who are
— Independent AND
— EFC < 2500 AND

— Comment Code 053 (left “Drug Eligibility
Question” blank
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Query
a Global &= &pp Erpress l’ Packagingi ¥ Direct Lu:uan'l Jdu F'elll

Title:

IINDEF‘ENDENT “WITH EFCUNDER 2500%/ITH COMMENT 053__

Field: Operatar: Walue [ Erampt et Exscttitn
|COMMENT CODES B R [053
Append Femove | Lhange | And | Or Malue Help

Criteria;

[DEFEMDEMCY STATUS = " AMD

EFC £ 20001 ARHD -

[COMMEMNT CODES LIKE "0R3" A&dd Right ]

Hefinye et

] 4 25 of 25 3
Add I Delete I Save Iﬂetrieve...

Remowve Right ]|

coos |

Help |

¥ie Help Put America
Through School
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e Modifying Existing Query
HANDS ON
m Modify C CODE query to choose students

by dependency status

Query ]
@ Gicbal B App Evpress | @8 Packaging | % DirectLoan | i Pl

Titls: FREDEFINED QUERY

|c CODE

F?e_i'd:'. E!pe_rafﬁl: \-"aluef_ [ BrammptatEreationg

| = =] os3
Append FiEfinvE | Ehare | At | 6]} | Ealue-Hc—Ipl

Criteria:

[SAR C FLAG = "[FARAMETER]]

San e
i Faht | |

R emiave et

HI {I 4 of 25 b l)[

Aad | OEEE N save |HeneE

Cancel | Help |

¥We Help Put America
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— Change the title

Query

@ Global &= 4pp Express |- F'au:kagingl ﬁ' Dhirect Lu:uanl Jdu F'elll

Title: PREDEFINED QUERY

Field: O perator: Yalue: [ Prompt at Execution

Append Hemove | [Ehanne | | | {fl]} | walue Helpl

Criteria:

L

oialafl =

[SAR CFLAG = "[PARAMETER]"
A Bt

B emmvel et

Hemowe gt

i

M| 4 4 of 25 A L
Add I DElEte I Save Iﬂetrieve...

1=
L
o

cocs|

¥We Help Put America
Through School

Session 10-21



Electronic Access Conference Query |

2000 G ET COMNMNMNECTED
@ Global &= App Express |- F'ackagingl ﬁ Drirect Lu:uanl Jdu F'EIII

Titles PREDEFIMED QUERY
|E CODE AMD DEPEMDEMCY STATUS 1
Field: [ perator;
| DEPENDENCY STATUS | E
Append Femove | Ehatige | And | Or | Walue Help |
Criteria:
Bddilett I
[SAR CFLAG = "[PARAMETER]
Aol d Bt
Hemawelleft ] |
H e Hiaht J|
4] 4 4 of 25 1L
Add I Lrelete I Save I Retrieve. ..

Cancel | Hep |
— Choose “Field” DEPENDENCY STATUS

— Set “Operator” to =
— Check “Prompt at Execution”

¥We Help Put America
Through School
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Query |
@ Global &= 4pp Express |- F'au:kagingl ﬁ' Dhirect Lu:uanl Jdu F'elll

Title:
|I: CODE AMD DEPEMDEMCY STATUS

Field: O perator: Yalue: [ Prompt at Execution
Append Hemove | [Ehanne | | | {fl]} | walueHeR |
Criteria;
wddilett] |
[SAR CFLAG = "[PARAMETER]"] AMD
[DEPEMDEMCY 5TATUS = "[PARAMETER]"
Eolel Bkt
B emmvel et |
H e Bt J|
4] 4 26 of 2B

Edd I EE|E|£E I: ......................

cocs|

I
o
pu]
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SARCFLAG

DEPEMDEMCY STATUS
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iemsmm=s, Modifying Existing Query
HANDS ON

m Modify C FLAG query to choose students
by dependency status

m You can also modify user-defined queries
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Queries

m Printing Reports
m Multiple Entry

We Help Put America
Through School

The Power of Using

Global Multiple Entry - Field/Becords Selection |

File | |

— Detaulk
#| Select Field Value
1 Pell Yerification Status
2 [ Loan Entrance Interview Completed? [
g [ Transaction Paid On
4 C Cocument Code
1 1 Document Status
£ C Cocument Received Date
Il U=zer Field
g Iser YWalue
9 C Institution Use
~ 55N File
File... | | -]
= Report Destination-
& Printer £ File € Screen

Lok |

Cangel

Help

E,Eiel_:t_ipn'l:irite'rial
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mmwesmees The Power of Using
Queries

E xport |
O P I’I ntl N g 8 App Evpress | @) Packaging | % Direct Loan | Jfiu PELL|
Export Tope: {28 l== il Lok

Reports
m Multiple Entry

m Exporting
EAPS and
CORR TG ID: 51235

—Export Ta: - ‘

File:.. | lfL MaMADATANEAPSOTIN QAT

oK

¥We Help Put America
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e The Power of Using
Queries

m Printing Reports

m Multiple Entry

m Exporting EAPS and CORR

m User Database fields

m Queries Iin combination with File Formats
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File Formats

&pp E';.;_préﬂ-lrF'ar::kagjngl Direict LDanI Pell I

Format Code |l

Format Description

el | [Eiel= | _Save I_ﬂe'rrir:ewe-

Select Field Description Table/System ﬂ
'i I: # OF MORNTHS YEAP RECEMWED E
2 E ADJU=TED AW AILABLE IMCOME E
3 E AGE OF QOLDER PAREMT E
& E ALIEM REGISTRATICN # E
= I: ALLCWARICES AGEAIRST TOTAL INCOME E
E E AFPPLICATIORN RECEIPT DATE E :
=T [ e T e T T T e e = ok

Select | Select Al | Dieselect & | Heseguence.l
4] 4 MEw RECORD Y

Cancel |

ﬂél,:il

Y=l
2

¥We Help Put America
Through School
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¥We Help Put America
Through School

Export

g App Express |. F'au:kagingl ﬁ' [hrect Lu:uanl Ji F'ELLl

Expart Type: I Euternal ISIR

Ewport T

File... l I'::"-.I.i‘-.h“l WDATANDEFAULTEXPORTS.DAT

Select Delimiter

Format Code;

Fixed Length _*J

Comnma Delimited |
Cuztom Delimiter |

Selection Criteria ... |

Cancel | Help |

Session 10-30
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Trankey Last Hame First Name |Father's Educational Level |Mother's Educational Level
001010001 F U0 |FULLLAST NAMETEST [JAME 2 3
002472030001 |0 TOOLE JOHN 2 3
0312894 26K EQT |MELSON CAMERON 2 2
0673331 68WWAD WY ASHINGT DM DEMZEL 3 3
059987 246BA01 |BARAKA AMIE

O75362152P001 (POWWELL LALRIE 2 3
O76229870JA01 |JACKSON CANDY 2 2
0762893248401 |BAYLER ROSS 3 3
0982431 665MO1 | SMITH LUCRETIA 4 3
1267531 2200 YW ONDERFUL YERY 2 2
214223179Y001 | Y OBA Rl LI b 4 3
233010010GEM |GETTY d 1
233010017HI0T | HIAWAT HA BARMEY 1
233010018RI01 |PICCARD JEAN LUC 1
233010019L001 |LOWWENST EIM JOHM 1
233010020K101  |KIR K JAMES 1
233010021 GADT |GATES WL AN 1
2330100227201 |[TOMERIUS THADDILS 1
2330100230R01 |DRACULA COUNT 1
236010002001 |O'MALLEY Do3456 1
236010003B.01 |BE.DOT A

236010005001 D387 ES43210 FULLFIRET 2 2
T AT 101 EHT IR FARTRIaT

Through School
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Session Review

m Using predefined queries
m Creating your own queries
m Modifying existing queries
m The power of queries
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Further Assistance

We appreciate your feedback and comments.

CPS Customer Service
Phone: (800) 330-5947
Fax: (319) 358-4260
Email: <cps@ncs.com>
TDD/TTY: (800) 511-5806

SFATECH
A http://www.ed.gov/offices/OSFAP/statech/index.html

@

W

)
"
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Questions?

m Individual assistance available for
remainder of this session.

m Visit the PC lab for more individual
assistance.

.

%

VWe Help Put America
Through School
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